
Job Title: Individual Giving Manager  
Salary: $50,000 
 
Position Overview:  
The Individual Giving Manager leads all aspects of the Annual Fund related to 
individual donors contributing $1,000 or less. This role is responsible for identifying, 
cultivating, soliciting, and stewarding these donors to build long-term relationships 
and support. Key responsibilities include managing development activities in the 
Tessitura database, overseeing the monthly giving program, coordinating donor 
stewardship media projects, and running the donor concierge program. This is a 
full-time, salaried position with benefits. Some evening and weekend work is 
required. 
 
Reports to: Director of Individual Giving  
 
Position Responsibilities: 
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Skills Required: 
 Minimum 2 years of experience with annual fund fundraising. 
 Minimum 1 year of experience in database management. 
 Strong written communication skills. Experience with persuasive writing and 

creative design concept development preferred.  
 Strong interpersonal skills. 
 Ability to analyze data and provide detailed reports regarding data performance. 
 Strong donor database management skills, experience with Tessitura is highly 

desirable. 
 Strong computer skills, including high proficiency with Microsoft Word, Excel, 

Publisher, PowerPoint Point and Outlook required. 
 Professionalism to successfully interact with board-level volunteers and high-

level donors. 
 A desire to work in a fast-paced environment, and the ability to successfully 

manage several priorities regularly. 
 A desire to be an integral member of a high-functioning development team. 
 A passion for theatre and/or the arts is highly desirable. 
 Bachelor’s degree or equivalent experience required. 
 

 
sneja.tomassian@cincyplay.com 

 

 


